CUSTODIAN
Job Description: April 2026

Accountable to: Pastor, Leadership Board

Primary Objective

Maintain a clean, safe, and welcoming environment for all church facilities, including the church
and Mason Building. Support the minisiry of the church by ensuring spaces are well cared for and
by fostering positive, respectful interactions with the congregation, staff, pastor, and community.

General Responsibilities

e Coordinate the use of buildings and equipment under the direction of the Leadership
Board.

o Assist with securing and opening church facilities as needed.

e Set up and arrange tables and chairs in the GFFLC, hospitality area, Upper Room, and
basement for scheduled events.

e Assist with moving and relocating equipment.

e Monitor inventory and notify the church secretary when supplies need to be reordered.

e Communicate with appropriate staff regarding surplus or unused supplies.

e Clean and maintain floors using provided equipment and cleaning solutions.

e Clean accessible interior and exterior window surfaces.

e Attend major church events (excluding Saturday evening service) and provide operational
support as needed.

e Perform additional duties as requested by the Pastor and /or Leadership Board.

Daily Responsibilities

e Inspect and clean (as needed) all restrooms, including floors, mirrors, sinks, countertops, and
toilets.

e Empty trash containers and ensure proper disposal.

e Sweep and remove litter from walkways and entry steps.

e Vacuum the hospitality area at least three times per week.

Weekly Responsibilities

e Check and Refuel church vehicles by Thursday if needed.
e Be present during Sunday services and available to assist with operations.
e Inspect communal areas between services and remove trash as needed.



¢ Maintain the kitchen to established standards when not cleaned by users.

¢ Break down and flatten boxes and place them in the recycling bin.

e Inspect and clean building systems (electrical, plumbing, HVAC); report concerns promptly
to the Leadership Board. )

¢ Clean and maintain the youth room, Hobby Horse classrooms (September—May), and
active office spaces.

* Vacuum the sanctuary.

o Clean (dust and mop) the GFFLC floor.

Monthly Responsibilities

»  Vacuum the GFFLC stage area (more frequently if needed).
¢ Check Water Softener tanks and refill if needed. Make sure bags of salt are stocked.

Seasonal Responsibilities

e Apply wax or sealant to wood and concrete floors at least twice per year, or as needed.

» Assist with snow and ice removal on sidewalks and driveways at both the church and
Mason Building.

¢ Apply salt or appropriate ice-melting materials as needed. Make sure bags of melting
salt are stocked.

¢ Coordinate with the Leadership Board and Pastor regarding parking lot conditions during
winter months,
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Volunteer/Employment Application UNITED METHODIST CHURCH

(Office Use): Background check completed?

APPLICANT INFORMATION

Last Name First M.L Date
Street Address Apartment/Unit #
City State ZIP

Phone E-mail Address

Date Available Desired Salary

Position Applied for

Are you a citizen of the United States? YES | NO | | If no, are you authorized to work in the U.S.?  YES | | NO |
Have you ever worked for this company? YES NO If so, when?

Have you ever been convicted of a felony?  YES | NO | If yes, explain |
Are you over the age of 18? YES | | NO

EDUCATION

High School Address

From To Did you graduate?  YES | NO Degree
College Address

From To Did you graduate? YES | | NO Degree
Other Address

From To Did you graduate? YES | | NO Degree
REFERENCES

Please list two professional references.

Full Name Relationship
Company Phone
Address

Full Name Relationship
Company N v Phone
Address

Full Name Relationship
Company Phone

Address



PREVIOUS EMPLOYMENT OR VOLUNTEER WORK

Company Phone
Address Supervisor
Job Title

Responsibilities

From To Reason for Leaving

May we contact your previous supervisor for a reference? YES NO
Company Phone
Address Supervisor
Job Title

Responsibilities

From To Reason for Leaving

May we contact your previous supervisor for a reference? YES NO
Company Phone
Address Supervisor
Job Title

Responsibilities

From To Reason for Leaving

May we contact your previous supervisor for a reference? YES NO

MILITARY SERVICE

Branch From To
Rank at Discharge Type of Discharge

If other than honorable, explain

DISCLAIMER AND SIGNATURE

I certify that my answers are true and complete to the best of my knowledge.

If this application leads to employment, I understand that false or misleading information in my application or interview
may result in my release.

Signature Date

> Copy of Driver’s License
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